
Your Career Ready 
Coursework Checklist

Anthropology instructors often ask how they might integrate career readiness 
into their courses. The Coursework Checklist identifies a variety of course 
activities; it can be used in tandem with the tool Bringing Anthropological 
Practice into the Classroom. 

Why Checklists?

Checklists have many purposes:

● Raise awareness of activities to introduce career readiness

● Motivate instructors to incorporate career readiness into anthropological training

● Ensure student exposure to these activities

● Communicate the value of career readiness to students and administrators

● Measure progress over time in institutionalizing career readiness activities 

Coursework Checklist

The Coursework Checklist includes common career readiness activities for existing as well as 
potential undergraduate and graduate courses. Most of these activities involve experiential 
learning; some require interaction. As a rule, no particular sequence of these activities is 
necessary. However, the activities  are arranged to correspond generally with the key stages in 
students’ career journey.

The Checklist is structured into two parts:

● Engagement with Industry, Nonprofit and Government Employees
● Career Readiness Exercises

Numerous Job Seeker and Career Tools are available on the ACRN website. The ACRN Workbook 
Career Tools for Anthropology, available in paperback or e-book, offers specific exercises to 
reinforce career readiness learning.

Instructions

Use this Coursework Checklist to identify the number of times you included career readiness 
activities in your courses during the last term. This process helps you to establish your baseline. 
Score and sum each part of the Checklist separately and then calculate the overall total.

Track your progress by completing this Coursework Checklist each term. Then set new goals for 
incorporating additional career readiness activities into your courses in the future. The following 
scale can serve as a guide.

https://anthrocareerready.net/wp-content/uploads/2025/02/ACRN-Bringing-Anthropological-Practice-into-the-Classroom-02.08.2025.pdf
https://anthrocareerready.net/wp-content/uploads/2025/02/ACRN-Bringing-Anthropological-Practice-into-the-Classroom-02.08.2025.pdf
https://anthrocareerready.net/for-students/job-seeker-and-career-tools/
https://anthrocareerready.net/for-students/job-seeker-and-career-tools/
https://anthrocareerready.net/
https://anthrocareerready.net/career-tools-for-anthropology-workbook/
https://anthrocareerready.net/career-tools-for-anthropology-workbook/
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Engagement with Industry, Nonprofit, and Government 
Employees (including Practitioners and Alumni) 

# of times during 
the last term?  

● as guest speakers and/or panelists  

● as workshop presenters  

● as interviewees  

● as clients for a class project  

● as supervisors for student projects  

● as internship supervisors  

● Other (specify)  

Total  

https://anthrocareerready.net/wp-content/uploads/2024/08/ACRN-Building-Department-Alumni-Connections-07162023.pdf
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Career Readiness Exercises # of times during 
the last term?  

Require students to develop their LinkedIn profiles  

Teach students to recognize the skills they possess and how to 
translate their skills for the workplace

 

Assign students to investigate one or more career domains  

Have students practice using at least three data collection 
methods

 

Introduce students to methodological skills used in many 
workplaces

 

Have students practice using at least two data analysis methods  

Partner with an organization on an issue it wants to address; 
conduct a client-based class project that provides 
recommendations to the organization

 

Work with individual students on a client-based project  

Require students to give a presentation  

Assign students to write a blogpost, perhaps for ACRN’s World of 
Work Blog

 

Assign students to write an op-ed article  

Assign students to write a policy brief or craft a new policy for an 
organization or community

 

Teach students the basics of networking and have them practice 
initiating contact with professionals  they want to meet

 

Assign students to conduct an informational interview with a 
practitioner on their own, in pairs, or as a class; ask the 
practitioner to review the resulting career profile and then post 
it on the Department website’s career page

 

Expect students to review what campus Career  Services offers 
and prepare specific questions for a Career Services guest 
speaker

 

Expect students to sign up for potential job opportunities at 
campus Career Services
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Career Readiness Exercises # of times during 
the last term?  

Require students to develop and rehearse their elevator pitch with 
one or more partners, integrating key feedback

 

Teach students that employers look for job candidates who are 
problem solvers and that their resumes should highlight their 
problem solving experience

 

Require students to develop a resume which emphasizes 
“outcomes,” the impact of their actions on groups and 
organizations

 

Have students craft a cover letter  

Require students to participate in mock interviews using the STAR 
method

 

Other (specify)  

Total  

Grand Total of Career Readiness Activities  

https://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-Mastering-the-Elevator-Pitch-07.13.2024.pdf
https://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-What-can-you-do-with-a-degree-in-anthropology-07.23.2024.pdfhttps://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-What-can-you-do-with-a-degree-in-anthropology-07.23.2024.pdf
https://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-What-can-you-do-with-a-degree-in-anthropology-07.23.2024.pdfhttps://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-What-can-you-do-with-a-degree-in-anthropology-07.23.2024.pdf
https://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-Showcasing-Anthropology-to-Employers-07.13.2024.pdf
https://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-Showcasing-Anthropology-to-Employers-07.13.2024.pdf
https://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-Distinguishing-Resumes-CVs-Portfolios-and-Bios-07.13.2024.pdf
https://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-Crafting-a-Cover-Letter-07.13.2024.pdf
https://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-Interviewing-with-the-STAR-Method-08.11.2024.pdf
https://anthrocareerready.net/wp-content/uploads/2024/07/ACRN-Interviewing-with-the-STAR-Method-08.11.2024.pdf
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